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PEOPLE AND CULTURE
Recruitment & Application Pack
For paid roles, workers, contractors and volunteers
Bring your skill. Bring your story. Help someone else find their voice.
Approved working draft - August 2026


	
	
	



Welcome to SYP Confidence CIC
SYPC is a community-based arts, confidence-building and social inclusion organisation. We use music, movement, dance, poetry, visual creativity, performance and meaningful human connection to help people of different ages build confidence, improve wellbeing, reduce isolation and experience belonging.
	Every voice deserves a stage
We are especially interested in people who understand the power of encouragement: those developing new talent, those returning to a creative passion, and those who want to help children, adults or older people feel seen and capable of more.



Roles we may recruit
Creative facilitators: music, singing, movement, dance, poetry, visual arts, performance or wellbeing activity.
Programme and project coordination, community engagement and partnership support.
Administration, communications, digital support, funding research and event coordination.
Mentors, session support volunteers, performers and practical event volunteers.
Specialist or sessional roles identified for a funded programme.
What applicants can expect
A consistent application form so every applicant provides the same core information.
Shortlisting against the role description and person requirements.
An interview or structured conversation, with a practical task where relevant.
Two references and identity checks before appointment.
Right-to-work checks for paid work and a role-specific DBS eligibility decision where duties make this lawful and appropriate.
A written offer, the correct employment/worker/contractor terms or a volunteer agreement, then induction and supervised onboarding.
	Safeguarding
SYPC is committed to safeguarding children, young people and adults at risk. Appointment may be conditional on references, identity checks, appropriate criminal-record checks, training and satisfactory completion of the safer-recruitment process. A DBS check is not automatically required for every role; eligibility depends on the actual duties.



	Data protection
Application information will be used only for recruitment, checks and appointment administration. Health, equality, criminal-record and payroll information should not be placed in a general application form unless SYPC specifically requests it through an appropriate secure process.





APPLICATION FORM
1. Role and contact details
ROLE APPLIED FOR
{{ROLE_APPLIED_FOR}}
________________________________________________________________________________
☐  Paid employee or worker role
☐  Self-employed / contractor opportunity
☐  Volunteer role
☐  Open to more than one arrangement - please explain
FULL NAME
{{FULL_NAME}}
________________________________________________________________________________
PREFERRED NAME
{{PREFERRED_NAME}}
________________________________________________________________________________
EMAIL ADDRESS
{{EMAIL}}
________________________________________________________________________________
TELEPHONE
{{TELEPHONE}}
________________________________________________________________________________
HOME ADDRESS AND POSTCODE
{{ADDRESS}}
________________________________________________________________________________
________________________________________________________________________________
PREFERRED CONTACT METHOD AND BEST TIMES
{{CONTACT_PREFERENCE}}
________________________________________________________________________________
REASONABLE ADJUSTMENTS FOR THE RECRUITMENT PROCESS
{{RECRUITMENT_ADJUSTMENTS}}
________________________________________________________________________________
________________________________________________________________________________
You do not need to disclose a diagnosis. Tell us only what adjustment would help you participate fairly.


2. Motivation, values and role fit
WHY DO YOU WANT TO WORK OR VOLUNTEER WITH SYPC?
{{MOTIVATION}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
WHICH PARTS OF OUR MISSION OR PROGRAMMES MOST INTEREST YOU?
{{MISSION_FIT}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
DESCRIBE A TIME YOU HELPED SOMEONE BUILD CONFIDENCE, FEEL INCLUDED OR TAKE PART
{{CONFIDENCE_EXAMPLE}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
IF THIS IS A CREATIVE ROLE, DESCRIBE YOUR ART FORM, PERFORMANCE EXPERIENCE OR OTHER RELEVANT PRACTICE
{{CREATIVE_EXPERIENCE}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Professional performance experience is welcome but is not required for every role.
HOW WOULD YOU MAINTAIN APPROPRIATE BOUNDARIES WHEN SUPPORTING CHILDREN, YOUNG PEOPLE OR ADULTS AT RISK?
{{BOUNDARIES}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
WHAT WOULD YOU DO IF SOMEONE SHARED A SAFEGUARDING CONCERN WITH YOU?
{{SAFEGUARDING_RESPONSE}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________


3. Skills, training and history
RELEVANT SKILLS AND EXPERIENCE
{{SKILLS_EXPERIENCE}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
QUALIFICATIONS, LICENCES, MEMBERSHIPS OR TRAINING RELEVANT TO THE ROLE
{{QUALIFICATIONS}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
DIGITAL, ADMINISTRATIVE, LANGUAGE, ACCESSIBILITY OR COMMUNITY SKILLS
{{OTHER_SKILLS}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
CURRENT OR MOST RECENT EMPLOYMENT / VOLUNTEERING
{{CURRENT_HISTORY}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
PREVIOUS EMPLOYMENT / VOLUNTEERING RELEVANT TO THE ROLE
{{PREVIOUS_HISTORY}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
EXPLAIN ANY GAPS IN EMPLOYMENT OR VOLUNTEERING HISTORY
{{HISTORY_GAPS}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
A gap does not automatically count against an applicant. We ask so the chronology is complete.
AVAILABILITY
{{AVAILABILITY}}
________________________________________________________________________________
________________________________________________________________________________
Include days/times, remote or in-person preference, and any known limits.


4. Safer recruitment and appointment checks
☐  I can provide evidence of identity.
☐  If applying for paid work, I can provide evidence of my right to work in the UK.
☐  I understand that SYPC will assess whether the actual role is eligible for a DBS check.
☐  If the role is eligible, I am willing to complete the appropriate DBS and identity-check process.
☐  I understand that a CV may support but does not replace this application form.
HAVE YOU PREVIOUSLY WORKED OR VOLUNTEERED FOR SYPC OR WITH A CURRENT DIRECTOR/TEAM MEMBER? IF YES, GIVE BRIEF DETAILS
{{PRIOR_CONNECTION}}
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
	Criminal-record information
Do not place conviction or caution details in this general form. If the role is legally eligible and SYPC needs a declaration, it will be requested separately and handled securely in line with the role and applicable rules.



5. References
Please give two referees. One should normally be your current or most recent employer, client, volunteering supervisor or another person able to comment professionally on your suitability. Referees must not be relatives or close personal friends.
	Referee 1
	Name: {{REF1_NAME}}
Role/organisation: {{REF1_ROLE}}
Email/telephone: {{REF1_CONTACT}}
Relationship and dates known: {{REF1_RELATIONSHIP}}

	Referee 2
	Name: {{REF2_NAME}}
Role/organisation: {{REF2_ROLE}}
Email/telephone: {{REF2_CONTACT}}
Relationship and dates known: {{REF2_RELATIONSHIP}}



☐  SYPC may contact these referees after shortlisting or conditional selection.


6. Declaration
The information I have provided is true and complete to the best of my knowledge.
I understand that material omissions or deliberately false information may lead to withdrawal of an offer or ending an appointment.
I understand that appointment is subject to the checks and written terms appropriate to the role.
I agree to follow SYPC's safeguarding, conduct, confidentiality, data protection, equality, health and safety, and reporting requirements if appointed.
	Applicant
	{{APPLICANT_NAME}}
Signature: ______________________________
Date: __________________



For SYPC use only
	Application reference
	{{APPLICATION_REFERENCE}}

	Shortlist decision
	☐ Interview  ☐ Hold  ☐ Not shortlisted

	Interview / discussion
	Date: {{INTERVIEW_DATE}}  Panel: {{INTERVIEW_PANEL}}

	Checks
	☐ Identity  ☐ Right to work (if applicable)  ☐ Ref 1  ☐ Ref 2  ☐ DBS eligibility assessed

	Outcome
	☐ Offer  ☐ Reserve  ☐ Unsuccessful  ☐ Withdrawn

	Super Director approval
	Denise Shaw: __________________________  Date: __________



Template note: Review the final wording, privacy notice and retention schedule before public use. This pack is an operational template, not legal advice.
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